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Interviews in 60 minutes 

What is an interview? 

Why do they exist? 

How do you prepare for a 
successful interview? 
 
Who else can help? 



Right now: 

What is the worst question you could get asked? 
Write it down. 
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What is a covering 
letter? 

With your CV – an 
opportunity to make a 
good first impression 

What is an 
interview? 



Would you share a flat with 
someone you’d never met? 
Why not? (or why?!) 



Why do you go to interview? 

To get offered a job. 
 
To help you decide whether or not you 
will accept an offer. 

Your name here 



Why do employers use interviews? 

To meet the people they might be working with. 
 
To probe evidence you gave on application. 
 
Gather more information to help them make a 
decision. 
 



Excellent communication skills 

Schools Outreach Project 

Officer  

(Nottingham/Derby) 

 

To co-ordinate and deliver our schools outreach programme, 
deliver workshops designed to connect children to nature in 
their school grounds. 

 



Translation Project Manager 

with German 

(Luxembourg) 

Responsible for the day-to-day management of customer 

orders according to customer requirements & euroscript 

standards. Manage client relationships. Monitor workflow.  

Outstanding communication skills 



1. Preparation 

Research yourself 
 
Research the job 
 
Research the organisation 
 
Research the sector 



Research yourself 

Review your application 
 

What might interest, puzzle, intrigue or worry 
the employer? 
 
What are your strengths? Weaknesses? 
 
Why do you want the job? 
 
Why should they hire you and not one of the 
other candidates? Or someone with a UG 
qualification? 



Research the job 

Review the job advert and person spec. 
 
What questions might they ask you? 
 
What examples do you have that you didn’t 
use on your application? 
 
Develop a more detailed understanding of the 
role. 



Research the organisation & sector 
Develop some commercial awareness. 
 

Why do you want to work for them? 
 
What’s happening in the sector? 
 
What do they make or do? 
 
Who are their clients? 
 
Read the news, read their website, find 
strategic plans, etc.  



2. First impressions count. A lot. 
 

What sort of one will you make? 

Spot the U of Manchester alumni (picture of the cast of The Young Ones): 

Adrian Edmondson 

Nigel Planer 

Christopher Ryan 

Rik Mayall 



Here we looked some images of a doctor 
dressed as a doctor, and then in off duty 
clothes – biker jacket and tattoos. 
 
We considered a frequent concern of 
candidates: 
 
How to fit into organisational culture, at the 
same time as being authentic to oneself? 



A good handshake counts for a lot. 

Here we practiced shaking hands.  If you don’t shake hands for health or 
religious reasons, and aren’t sure what to do, there is some useful advice and 
ideas on this stack exchange thread 

http://workplace.stackexchange.com/questions/46611/how-to-politely-decline-a-handshake-due-to-religious-reasons


• Hair style 
• Hair colour 
• Piercings 
• Tattoos 

 
Influence on first impression 
will depend on detail, extent of 
styles and modifications, as well 
as the professional context. 
 



“…costly thy habit as 
thy purse can buy, 
But not express'd in 
fancy; rich, not gaudy; 
For the apparel oft 
proclaims the man…” 
Hamlet, Act 1, Scene 3 

 
…and woman 
 
Dress for the job you 
want. 



Personal grooming 

• Tidiness  
• Cleanliness 
• Body odour 

…just because it’s your 
favourite scent… Picture of Lynx Picture of Chanel No. 5 



Body language 



• Smile 
• Shake hands firmly 
• Wait until offered a seat 
• Sit upright 
• Look alert and interested 
• Make eye contact 
• Be careful of how you 

cross your legs or fold your 
arms 

• Don’t fidget 



Why are you 
asking me? 

I’m an  
8 ball. 

3. What will they ask you? 



“So, tell me 
about 

yourself.” 

What’s your strategy 
for answering this 
question? 



Highlight: 
 
• Skills 
• Experience 
• Abilities 
• Results 

Relate them to the job. 



“Why do you 
want to work 

for us?” 

What’s your strategy 
for answering this 
question? 



“The reputation of your 
organisation.  For example, 
your website won the XYZ 
award last year, a really 
impressive feat in this 
industry.  I know several 
current employees or are 
connected to them through 
LinkedIn.  They all speak so 
highly of working here, that 
when this job was advertised, 
I knew I had apply.” 



“Why did you 
apply for this 

role?” 

What’s your strategy 
for answering this 
question? 



Highlight: 
 
• Motivation 
• Enthusiasm/passion 
• Ability to do the job 

 
• Opportunity to promote 

yourself, while saying 
why you want the job 



“Tell me about 
your 

weaknesses.” 

What’s your strategy 
for answering this 
question? 



For example, a financial analyst 
role: 
 
“Numeracy is not my strong 
point.” 
 
Don’t do that. 
 
Do not pick something which is 
critical to the job - or an intrinsic 
ethical weakness: “I tend to lie.” 



Know your weakness. 
 
Know how to correct it, or take 
steps to correct or be in the 
process of correcting it. 
 
Be confident – not evasive or 
nervous.  
 



Competency-based questions 

Skill Situation Task  Action Result 

E.g., 
motivating 
others 

Could be a 
situation from 
any part of your 
experience – 
academic, work, 
volunteering, 
interests. 

What was the 
task you 
needed 
accomplish?  

What actions did 
YOU* take? 
  
Be specific and 
personal 
  
Explain how what, 
how and why you 
took the course of 
action that you did 

What was 
the 
outcome of 
your 
actions? 



Strengths-based questions 

“A strength is a pre-existing capacity for a 
particular way of behaving, thinking or 
feeling that is authentic and energizing to the 
user, and enables optimal functioning, 
development and performance.” 



As a student, were you easily 
distracted from finishing 
assignments? What do you 
think helped you to keep 
going on a task? 



What would you do if a 
colleague you were relying on 
was taken ill the week before 
an important deadline? How 
do you feel in these sorts of 
situations? 



Also think about… 



“What was the point 
of your 

Masters/Doctorate?” 



And a final thought on questions: 

Why are you the 
best person for 
this job? 
 



I’m fine with lying 
on my application. 

Are you fine with 
what happens when 
your employer finds 

out? 

Student 

Me 

Adapted from   
Real Conversations 



4. What questions should you ask? 
(these are just a couple of examples) 

What are the best/most challenging things 
about working here? 
 
Where will the organisation be in 5 years’ 
time? 
 
What’s [the interviewer’s] background? 



5. Different types of interview 

• One-or-two to one 
• Panel 
• Telephone 
• Skype 
• Video 



PS – some additional advice 

Research your interviewers 
 
Don’t be apologetic – or evasive 
 
Don’t be negative 
 
Take time to think about your answers 
 
Book an interview simulation with the Man 
Uni Careers Service 



How do you feel about: 

…the worst question you could get asked? 
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Thank you! 

Online 
 
www.careers.manchester.ac.uk/postgraduates  
 
@ManPGCareers 
 
manunicareersblog.com/category/postgraduate/ 
 


