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Education 

Vale Junior School, Blockley Crescent, Guildford, Surrey, GU1 8TP September 1990 to June 2001 

Park Royal High School, Masterson Road, Guildford, Surrey, GU17SS September 2001 to June 2008 

BSc Plant Science. Urban biodiversity, Biodiversity, Manchester Sustainable City Project 

 

 

 

 

 

 

 

 

 

Qualifications 

GCSE Chemistry (B), English Lang(A), English Lir (B), French(C), Geography(B), History(A), Maths(A), 

Biology(A), Physics(A) 

A Level Biology(A), Chemestry(A), Physics (C) 

 

 

 

 

 

 

 

Interests and Hobbies 

Member of the Biology Society attending meetings when I can and sometimes helping with open days.  Softball.  

I also help coach my University hockey club and arrange some fixtures. 

I particularly enjoy undertaking social engagements with a wide range of colleagues and acquaintances in the 

many excellent clubs and bars in Manchester. 

At primary school I was made a prefect in my last year and my duties included helping the teacher look after the 

younger kids at playtime and helping with the dinner queues. 

I was biology monitor and ran the school tuck shop (2006-2008) 

 

 

 

 

 

 

 

 

The employer knows it’s a CV. 

Sam needs to head this with a 

more important and memorable 

piece of information – his 

name. 

For a UK CV, this information isn’t relevant, and Sam’s lost 2 

valuable lines that he could use elsewhere in the document. 

Useful if an employer asks specifically, otherwise, it’s taking 

up space and not helping Sam get to interview. 

 Education (and work, volunteering experiences, etc.) need to be in reverse 

chronological order – most recent first. 

 Sam could make more effective use of headings here and elsewhere in his CV: use 

a different font, make it bold and or increase font size. 

 

 

2 spelling mistakes 

 Sam’s made an interesting choice here – putting ‘Interests and Hobbies’ above ‘Work 

Experience’.  Looking more closely (which by this stage, an employer would probably not be 

inclined to do), Sam seems to have some quite relevant experience hiding underneath the 

bland heading. Sam should think about ways he can write headings that capture the 

employers’ attention and then organise relevant content under those headings. 

 Sam can also make the CV easier for the employer to read by not presenting information 

as great, unbroken slabs of text. 

 

 

The border is distracting and 

taking up space. 



 

Work Experiecne 

 

 

 

 

 

 

 

 

Work at a Pizza Restaurant during term time. Duties include cooking pizzas, heating garlic bread, serving 

customers, cleaning up at the end of shift, working the till and filling in where necessary. Familiarized myself 

with different menu toppings so I could advise other team members and sell more. 

 

Reachout mentor, mentor of the year 2014. Mentored hisgh school student. Manage programme of training other 

mentees. Supervised pupils 
 

High School: 2days volluntary work at Paradise Lost Residential Home for the Elderly, Parkview Road, Guildford 

GU13 2XM 

 

 

 

 

 

Volunteering: Wythenshawe Park Horticultural Centre. Gardening duties, designing and delivering education 

activities, working in teams. 

Skills – Computer literate, teamwork, organisation, communication skills. 

 

Languages – English and French 

 

 

 

Referees 

Mr G Royston, Vale Junior School, Blockley Crescent, Guildford, Surrey, GU1 8TP   (Head Teacher) 

Mrs R Smalley, 97 Brentford Road Guildford, Surrey, GU15 4QS  (neighbour) 

Experience is one of the most 

commonly misspelled words on 

applications.  Sam needs to make 

better use of his spell check and 

dictionary, or he is going to be at 

serious disadvantage to people 

with no spelling mistakes. 

Sam needs to think deeply about how he is presenting his experience for this job.  Relevant experience is 

scattered under ‘Interests and Hobbies’, ‘Work Experience’ and ‘Volunteering’. Sam could present his 

experience more effective by grouping it under headings such as ‘Horticultural Experience’, ‘Mentoring 

and Community Engagement’, ‘Teamwork and Communication’ and perhaps ‘Other Experience’ 

 Unless referees are asked for specifically at this stage, Sam can just put ‘Available on 

Request’. 

 Sam should make sure that he’s contacted his referees well in advance to ask their 

permission and give them some details about the application to help them in writing 

the reference.  

 

 

 


